
Daycare sign-in and sign-out sheet
One line per child, each time they arrive or leave. The adult at drop-off and at pickup signs their full name. CubbyFront

Center Room Date

Child's name Time in Drop-off: adult's full signature Time out Pick-up: adult's full signature

Out and back during the day? Sign out on one line and back in on a new line. Check every line has a time out before you lock up, and keep the sheet as long as your 
state requires.

Template only. Not a substitute for advice from an attorney (or your licensing representative or health consultant). Check your state's rules. Last reviewed 
October 3, 2026.
Checked against: 26 TAC §746.631 (Texas) and 22 CCR §101229.1 (California), October 3, 2026. Not legal advice.

Print a fresh copy: cubbyfront.com/t/sign-in
A free printable from CubbyFront. Copy it as often as you need.

https://cubbyfront.com/t/sign-in

